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             Douglas County School System 
Job Description 

 
 

Job Title: New Teacher Induction Coach Reports to: Assistant Superintendent of 
Personnel and Policy 

Department: Human Resources Site: Central Office 
FLSA Status: Exempt Revision Date: 2/1/2018 
Retirement System: TRS  

 

Primary Function: To provide classroom-based instructional coaching/mentoring to new or 
novice teachers in the areas of classroom management, instructional 
strategies, and differentiation based on student needs 

Qualifications: Master’s degree in an education-related field 
Minimum of five years of successful classroom teaching experience 

Physical 
Requirements: 

Routine physical activities that are required to fulfill job responsibilities. 

Sedentary Work:  
Exerting up to 10 pounds of force occasionally, and/ or a negligible amount 
of force frequently or constantly to lift, carry, push, pull or otherwise move 
objects, including the human body. Sedentary work involves sitting most of 
the time. Jobs are sedentary if walking and standing are required only 
occasionally, and all other sedentary criteria are met. 

Proficient Skills:  Demonstrated expertise in designing and implementing standards-based 

instruction and improving student achievement in the classroom 

 Ability to engage in non-evaluative conversations with beginning 

teachers using evidence of classroom practice and student learning 

 Ability to use technology as an everyday tool for teaching, learning, and 
communicating 

 Demonstrated ability to collaborate effectively with others 

 Demonstrated commitment to personal and professional growth 

 Ability to communicate with and relate to adult learners 

 Strong written and oral communication skills 

 Demonstrated expertise in managing a positive, well-structured learning 

environment with high levels of student engagement and productivity 

 Fluent in building constructive relationships with all students and 

conducting positive behavioral interventions during Tier 1 instruction 
 

 
 

Essential Duties: 
1. Assess skills and needs (both initially and ongoing) of new or novice teachers for ensuring 

appropriate assistance and strategies for identified coaching and mentoring activities 



The Douglas County School System does not discriminate on the basis of race, gender, color, age, religion, national origin, or disability in its employment 

procedure. 

 

2 

 

2. Build relationships with new or novice teachers to establish an environment of trust and 
collaboration 

3. Facilitate opportunities for new/novice teachers to observe exemplary teaching practices 
4. Model innovative and effective instructional and classroom management practices with an 

emphasis on standards-based classroom principles 
5. Conduct non-evaluative classroom observations of new/novice teachers and provide 

qualitative and quantitative feedback 
6. Coach and assist new/novice teachers with teaching strategies, lesson planning, classroom 

management and the identification of curriculum resources focused on improving 
instructional effectiveness and new teacher success 

7. Assist new/novice teachers in reflecting and analyzing their practice, reviewing student 
work, and data analysis to inform instruction and improve student learning 

8. Participate in meetings and professional learning to convey and/or gather skills and 
information to enhance abilities to support new/novice teachers 

9. Collaborate with other system-wide Induction Coaches, school-based mentors, curriculum 
specialists, and/or instructional leads for the purpose of providing comprehensive support 
for new/novice teachers 

10. Collaborate with the professional learning department in the development and delivery of 
professional learning related to curriculum, instruction, assessment, and job competencies 
(i.e., New Teacher Orientation) 

11. Orient new teachers to the system-wide teacher Induction Program, providing new/novice 
teachers with information regarding program objectives, identifying training and/or 
professional learning needs, and reviewing the roles and responsibilities of the Induction 
Coach 

12.  Demonstrate prompt and regular attendance 
13.  Perform other duties as assigned 
14.  Show adequate progress towards Professional Growth Goals/Plan as measured by the 

Professional Growth Rating Rubric. Scores S = 3 or 4, NI = 2, U = 1 
 
 
 
 
 
 
 
 


